Guide to FLSA Exemption Status

Job Title Exemption Status

Using PSOS (screen 8), you may locate the Job Title Exemption Status. Here are some general guidelines about job titles, based on employment categories. 
	Job Title 
Exemption Code/Status
	Employment 
Category
	Notes

	Y/Exempt
	Faculty, attorneys, physicians
	FLSA regulations

	M/Maybe Exempt
	Non-faculty appointed personnel
	University policy

	M/Maybe Exempt or N/Always Nonexempt
	Classified Staff
	Based on duties; refer to 

· PSOS screen 8,

· Job descriptions*, or 

· Alphabetical list of job titles 

	X/Excluded from FLSA
	Graduate Assistants/Associates
	Not subject to FLSA

	N/Always Nonexempt
	Student Group A, B, C
	University policy


*Classified Staff jobs described as “Exempt” should be treated as “M” as they are subject to the salary level test.

Employee Exemption Status

Employees and supervisors need to know an employee’s FLSA exemption status, which defines the employee’s eligibility for overtime compensation. Using the Job Title exemption code located on PSOS screen 8, refer to the following table. 
	Exemption Status Codes

	Job Title 
	Employee
	Explanation/Details

	X
	X
	Title and employee not subject to FLSA considerations

	Y
	E
	Title and employee are always “Exempt”

	N
	N
	Title and employee are always “Nonexempt”

	M
	E*
N*
	If the weekly salary level > $455, employee is “Exempt”

If the weekly salary level < $455, employee is “Nonexempt”

	**Perform weekly salary level test, if necessary (formulas below)


**Salary Level Test Formulas 

If the employee’s pay is expressed hourly: Hourly rate x 40 Hours x FTE = Weekly Salary

 
Example A: 
$11.00 x 40 x 1.0 = $440.00 a week


This employee does not meet the Salary Level test and is Nonexempt.
Example B:
$11.50 x 40 x 1.0 = $460.00 a week


This employee does meet the Salary Level test and is Exempt.
 If the employee’s pay is expressed annually: (Annualized rate ÷ number of hours in current fiscal year) x 40 Hours x FTE = Weekly Salary
Example A:
($40,000 ÷ 2088) x 40 x .5 = $383.14 a week


This employee does not meet the Salary Level test and is Nonexempt.
Example B:
($23,800 ÷ 2088) x 40 x 1.0 = $455.93 a week

This employee does meet the Salary Level test and is Exempt.
Click here to link to the FLSA Status Calculator
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