
        TEMPLATE – LETTER OF ASSOCIATION
Name

Address

Dear _________________________________________
The University of Arizona is pleased to nominate you as a University Associate while you are engaged for services for The University of Arizona as a [tenure/non-tenure eligible]  [Title          ] during the fiscal year [          ]. Although you will not be a paid employee of The University of Arizona, please be advised that the Arizona Board of Regents’ rules and policies regarding the conduct of University employees apply to this association. 

The attached list outlines the services and privileges available to University Associates. You will be required to complete and sign a University of Arizona Associate Information Form and Associate Agreement and Release Form. In order to secure University services and privileges (including email and library services), your approved documents must be processed through the University HR systems and you must obtain a Net ID and Faculty/Staff CatCard. You will be responsible for all costs related to accessing services including parking fees, campus recreation membership and library fees and fines.

University Associates are not directly covered by the State’s Workers’ Compensation program, but Associates and other unpaid workers are covered under the State Volunteer Accident Insurance Plan while engaged in sponsored and supervised activities. No other university or state-sponsored medical, retirement or insurance plans apply to this affiliation.

This assignment is contingent upon the satisfactory outcome of any pre-employment screening activities or criminal background checks that may be required under University or Arizona Board of Regents policy. Your associate assignment will be reviewed annually and you will be notified of any change.  

University Associates play an important role in enriching the campus, and I want to thank you for your support by encouraging you to freely participate in the activities of The University of Arizona.

Sincerely,

[VP, Dean or Department Head Signature]


[image: image1.png]THE UNIVERSITY
. OF ARIZONA.

HUMAN RESOURCES




         SERVICES AND PRIVILEGES FOR UNIVERSITY ASSOCIATES 

Employee Identification Number (EmplID): Associates will be assigned an EmplID  when all appointment documents are completed and processed through the Systems Control Office. An Emplid must be assigned before a personal identification (CatCard) can be issued.
University CatCard: Associates may go to the CatCard Office in the UA Student Union to obtain a CatCard ($25) in order to access Net ID and email accounts, library privileges and other University services. Additional information is available at http://www.catcard.arizona.edu/.
Email and Net ID: Email and Net ID accounts can be obtained from the University Information Technology Services (UITS). Additional information is available through your department or at: http://uits.arizona.edu/index.php?id=644.
Library Circulation and Database Privileges: University Associates are authorized to access the UA Library facilities, including on-line access. Additional information is available at: http://www.library.arizona.edu/.
Campus Recreation Center: University Associates may sign up for membership at the University Campus Recreation Center. Information is available at: http://campusrec.arizona.edu/
Parking: Parking permits may be obtained on a space-available basis from the Parking and Transportation Services Office. Information is available through your sponsoring department or at: http://parking.arizona.edu/.
Seminars:  University Associates may attend and participate in seminars.  Arrangements may be made through the faculty member responsible for the seminar.  

Artist Series: Select entertainment tickets are available at a discount. Tickets may be ordered from the Centennial Hall Box Office. Information is available at: http://www.uapresents.org/.
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